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Executive Technician
Qualifications
Character
Each candidate will be of good character.

Health
Candidates will be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

Education, Training, Experience
Each candidate must, on the latest date for receipt of completed application forms:
(a) have satisfactory experience, in a technician post at Grade II or higher level or in an analogous post under a local authority or health board in the State,

(b) have at least five years satisfactory relevant experience in a technician post at Grade II or higher level or an analogous post,

(c) have a wide knowledge of all the technical aspects of local authority work and also a deeper knowledge of at least one section of the work,

(d) possess adequate training and experience relating to dealings with other departments within their own organisations and with other bodies, and

(e) have adequate experience in the supervision and control of staff.

The Job
On assignment to Environment, Water and Climate Change (EWCC) Directorate, the Executive Technician will be assigned to work in one of the following sections: Water Services, Public Realm, or Environmental Services. 
The work of the Executive Technician assigned to Water Services includes a role in flood alleviation schemes arising from the CFRAMs study. It involves ensuring technical compliance with the Irish Water standards, the Greater Dublin Strategic Drainage Study standards, the Building Regulations and other statutory technical standards. On-site inspections to maintain quality control will form part of the job duties. It includes the carrying out of surveys, collecting data and updating records and systems for SDCC and Irish Water in GIS and other systems, as necessary. 
The Executive Technician will be required to work within the Irish Water protocols and systems under the SLA and to supervise other technician staff under the direction of the Senior Engineer.
The work of the Executive Technician assigned to Public Realm involves ensuring technical compliance with the Building Regulations and other statutory technical standards. On-site inspections to maintain quality control. The supervision of other technician staff under the direction of the Senior Parks Superintendent.
The work of the Executive Technician assigned to Environmental Services includes Water quality sampling to meet quality assurance protocols and legal proceedings. Preparation of monitoring strategies for rivers and lakes and implementation of same. Implementation of national standards and legislative requirements with regard to water and wastewater quality. Enforcement activities as per Environmental and Water Services legislation. Trade effluent licensing for discharges to foul sewers and waters, including preparation of reports and costs for such. Implementation of EU Directives and interpretation/evaluation of results.
On assignment to Land Use Planning and Transportation (LUPT) Directorate, the role will include the preparation of pavement condition surveys; preparation of traffic management plans and traffic surveys; road accident mapping and investigation; supervision of urban and street renewal schemes – street paving, surveying and preparing for small road scheme activities; planning for, and supervision of, road improvement works; preparation of Health and Safety documentation for all works; preparing reports on Public Liability Claims; producing presentation work for Council and Public display; mapping and input into Development Plan, Local Area plan and SDZ processes; operation and maintenance of Public Lighting; report writing in relation to all of the above; control and supervision of staff; and any other activities as assigned by Line Manager/Supervisor.
The ideal candidate will:

a) possess good professional knowledge and skills;
b) be able to work independently or within multi-disciplined teams;
c) be capable of working on his/her own initiative;
d) possess good interpersonal and communication skills and have the ability to engage with a wide range of people;
e) possess good organisation skills;
f) possess good IT and presentation skills including a working knowledge of  AutoCAD. Experience in the use of Microstation and G.I.S. software such as ESRI or Argis will be considered an advantage.
g) have a good understanding of safety management in the workplace including Health & Safety Legislation and Regulations.
h) Candidates should be a holder of a full driving license, Category B, free from endorsement and provide their own vehicle for use in carrying out their Council duties. Their motor insurance policy must indemnify the Council.
PARTICULARS 
The office is wholetime, permanent and pensionable. 
Salary
€41,796, €42,843, €43,916, €44,982, €46,054, €47,120 (max), €48,661 (1st LSI), €50,197 (2nd LSI)

Entry point to this scale will be determined in accordance with Circulars issued by the Department of Housing, Planning, Community and Local Government.
In accordance with Departmental Circular letter EL 02/2011, a person who is not a serving local authority employee on or after 1st January 2011, will enter the scale for the position at the minimum point.

The salary will be fully inclusive and will be determined from time to time.  Holders of the office shall pay to South Dublin County Council any fees or other monies (other than their inclusive salary) payable to or received by them by virtue of their office or in respect of service which they are required by or under any enactment to perform.

Rate of remuneration may be adjusted from time to time in line with Government Policy.

Duties
The duties of the office are to give the local authority and

(a)
such other local authorities or bodies for which the Chief Executive for the purposes of the City and County Management Acts, is Chief Executive, and 

(b)
to any other local authority or body with which an agreement has been made by the local authority or by any of the authorities or bodies mentioned in sub-paragraph (a) of this paragraph,

a) under the direction and supervision of the appropriate officer, such civil engineering, architectural /building, draughting, and other technical services of an advisory, supervisory or executive nature as may be required by any local authority or body hereinbefore mentioned in the exercise and performance of any of its powers, functions and duties including preparation of sketch plan designs and working-drawings, technical drawings, models including working knowledge of AutoCAD and B.I.M. and specifications and the duty of assisting the appropriate officer in the supervision of such services of any of the foregoing local authorities or bodies and, when required to do so, to perform the duty of acting for a Technician of higher rank during the absence of such officer of higher rank.  Holders of the office may be assigned to work in all appropriate areas in the course of their employment. 
Duties will include but are not limited to:
b) work as member of site supervisory team on construction site visits and inspections; (programme issues; Quality Control; Health and Safety;)
c) maintenance of project files and records
d) preparation of material for presentation, meetings, publication and exhibition
e) knowledge of Planning and Building Regulations; Building Standards, Codes of Practice, the Implementation of national standards and legislative requirements with regard to water and wastewater quality. Enforcement activities as per Environmental and Water Services legislation and compliance with other statutory technical standards 
f) posting content on the Council website as directed
g) adherence to the Council’s corporate health and safety systems and implementation of department and section health and safety controls, including those relating to risk assessments and toolbox talks
h) involvement in the production of drawings and documents relating to the design, tender and construction of capital projects and in the operations environment. The person will also be involved in projects which could be carried out by the Council and/or by Contractors. The role will include the preparation of reports for planning assessment, land disposal/acquisition and for court proceedings

i) to carry out such other duties as may be assigned from time to time.
When required to do so holders of the office shall hold a full driving licence for Class B vehicles and, shall drive a motor car in the course of their duties and for this purpose provide and maintain a car to the satisfaction of the local authority.
Superannuation
The provisions of the Local Government (Superannuation) (Consolidation) Scheme 1998 may apply.

Persons who become pensionable officers who are liable to pay the Class A rate of PRSI contribution will be required, in respect of their superannuation contribution, to contribute to the local authority as follows:

1.5% of their pensionable remuneration

plus

3.5% of net pensionable remuneration

(i.e. pensionable remuneration less twice the annual rate of social insurance old age contributory pension payable at the maximum rate to a person with no adult dependent or qualified children).

Persons who become pensionable officers who are liable to pay the Class D rate of PRSI contribution will be required, in respect of their superannuation contribution, to contribute to the local authority at the rate of 5% of their pensionable remuneration.

The provisions of the Spouses and Children’s /Widows & Orphans Contributory Pension Scheme will continue to apply.

New entrants will be admitted to the Single Public Service Pension Scheme with effect from the date of appointment.  The scheme is contributory and provides pension, retirement gratuity, death gratuity and survivors benefits.  To qualify for a pension the successful candidate must have served a minimum of two years employment in a Local Authority.
Residence
Holders of the office will reside in the district in which their duties are to be performed or within a reasonable distance thereof, as determined by South Dublin County Council.

Retirement Age
There is no mandatory retirement age for new entrants to the public service as defined in the Public Service Superannuation (Miscellaneous Provisions) Act 2004. 

Anyone who is not a new entrant to the public service, as defined in the Public Service Superannuation (Miscellaneous Provisions) Act 2004, is subject to a compulsory retirement age of 65 years or as determined in accordance with Department Circulars and in line with Government Policy. 

The maximum retirement age for new entrants as defined by the Public Service Pensions (Single Scheme and other Provisions) Act 2012 is 70 years.

Incentivised Scheme for Early Retirement (ISER)
It is a condition of the Incentivised Scheme for Early Retirement (ISER) as set out in Department of Finance Circular 12/09 that retirees, under that Scheme, are debarred from applying for another position in the same employment or the same sector. Therefore, such retirees may not apply for this position.

Hours of Work
The successful candidates normal hours of work will be 37 hours per week.

The Council reserves the right to alter your hours of work from time to time.

Annual Leave
Annual leave entitlement for the position of Executive Technician is 30 days.
Probation
Where a person is permanently appointed to South Dublin County Council, the following provisions will apply - 

(a) there will be a period after appointment takes effect, during which such a person shall hold the position on probation; 

(b) such period shall be one year but the Chief Executive may, at his discretion, extend such period;

(c) such a person will cease to hold the position at the end of the period of probation unless during this period the Chief Executive has certified that the service is satisfactory;

(d) the period at (a) above may be terminated on giving one week’s notice as per the Minimum Notice and Terms of Employment Acts;

(e) there will be assessment(s) during the probationary period;

(f) Officers who have already completed a probationary period with another Local Authority will not be obliged to serve probation with South Dublin County Council.

Recruitment
Selection will be by means of a competition based on an interview conducted by or on behalf of the Council. 

South Dublin County Council reserves its right to shortlist candidates in the manner it deems most appropriate which may include shortlisting on the basis of qualifications and experience. Shortlisting will be on the basis of information supplied on the application form and the likely number of vacancies to be filled.  It is therefore in your own interest to provide a detailed and accurate account of you qualifications / experience on the application form.
A panel may be formed on the basis of such interviews. Candidates whose names are on a panel and who satisfy the Council that they possess the qualifications declared for the post and that they are otherwise suitable for appointment may, within the life of the panel, be appointed as appropriate vacancies arise. The life of the panel will be for a period of one year from the date of its formation.
The County Council will not be responsible for any expenses a candidate may incur in attending for interview.

For the purpose of satisfying the requirement as to health it will be necessary for successful candidates to undergo a medical examination by a qualified medical practitioner to be nominated by the Council. 

Appointment will also not proceed without the Council obtaining two satisfactory references at least one of which must be from an employer. Said employer must not be related to the applicant.
South Dublin County Council will require persons to whom appointments are offered to take up such appointments within a reasonable period of time as determined by the Council and if they fail to take up appointment within such period or such longer period as the Council in its absolute discretion may determine, the Council will not appoint them.

Garda Vetting will be sought in accordance with the National Vetting Bureau Act, 2012 – 2014.

A candidate who does not attend for interview when and where required will have no further claim to consideration.
Only applications received by email and on the official application form will be accepted.  Emails should be addressed to recruitment@sdublincoco.ie only and must be received no later than 12 noon, 19th July 2018. Application forms received after the closing date will not be accepted.  

Applicants should hold themselves in readiness for interview any time after the closing date.

 South Dublin County Council is an equal opportunities employer.

Canvassing will automatically disqualify.
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