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APPLICA TION TO SOUTH DUBLIN COUNTY COUNCIL
TO BE INCLUDED ON THE TENANCY

1. An applicant may be excluded from consideration if he/she supplies false information or withholds relevant information.

2. In accordance with Section 1 of the Housing Act, 1966 an applicant who makes a statement in writing which to his/her knowledge is false or misleading, shall be guilty of an offence and shall be liable on summary conviction to a fine.

3. Transfer of Tenancy applications will only be considered where the Rent Account is clear.

4. On the death of a tenant, the tenancy may or may not be transferred to the tenant’s spouse or to a member of the tenant’s immediate family normally resident in the dwelling at the date of the tenant’s death. The awarding of tenancies is at the discretion of the Council.

5. Where an application for a transfer of tenancy is sought by reason of Marriage/Death relevant certificates must be attached to your application form.

6. Section 15(2) of the Housing (Miscellaneous Provisions) Act, 1997, also provides that a Housing Authority may request from another Housing Authority, the Criminal Assets Bureau, the Garda Siochána, the Department of Social Protection, the Health Service Executive (HSE) or a Voluntary Housing Body, information in relation to any person seeking a House from the Authority or whom the Authority considers may be or may have been engaged in anti-social behavior and not withstanding anything contained in any enactment, such other Housing Authority or other Organisation listed above may provide the information to the Housing Authority requesting it.

           IF YOU REQUIRE ANY FURTHER DETAILS PLEASE CONTACT YOUR LOCAL HOUSING OFFICE

	Council Offices:
	SOUTH DUBLIN  COUNTY  COUNCIL
	Tel:      01 4149000

	
	County Hall 

Tallaght

Dublin 24


	Tel:      01 4149000

	
	Civic Buildings

Clondalkin

Dublin 22


	Tel:      01 4149000



	
	
	


Tenant’s Name/s: ______________________________                        PPS :________________________

Address: ________________________________________                 
Rent A/C No:_______________
              _________________________________________                     Arrears :____​​​_____     Clear:_______
MPRN No: (see Electricity Bill) ______________________                 
GPRN No: (see Gas Bill) ______________________________
Telephone:  ______________________                           

Mobile: ________________________

(contact details must be provided)
Applicant 1

Name of person to be included on the tenancy: ______________________________
Date of Birth: ______________________           PPS No: ____________________________

Relationship to Tenant:  __________________________________________

Reason for requesting  Transfer of Tenancy:      _________________________________________________
Applicant 2 (if Applicable)

2nd Name of person to be included on tenancy: ______________________________
Date of Birth:  ______________________           PPS No: ____________________

Relationship to Tenant:  __________________________________

Reason for requesting Transfer of Tenancy: ____________________________________________________
Applicant 1 

	PART 2 –
ACCOMMODATION HISTORY OF PERSON/S APPLYING FOR TENANCY


Please give details of previous accommodation over last 5 years 

	
	
	
	
	
	
	

	Address
	
	Nature of Tenure
	
	Date at address
	
	Reason for leaving
	

	
	
	
	
	From
	To
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Information about any local authority/approved body/Rental Accommodation Scheme [RAS] accommodation
	

	
	

	Please provide details, including dates and duration of tenancy, of any dwelling or site provided by a housing authority, or an approved body, previously let or sold to the household or any household member at any time in the past. [A letter from the local authority where you or any member of your household was a tenant should be provided in relation to any previous tenancy] 
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Please provide details, including dates and duration of tenancy, of any dwelling previously let to the household or any household member under a Rental Accommodation Scheme [RAS] tenancy agreement at any time before the application is made. 
	

	
	

	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Applicant 2 (If Applicable)

	PART 2  –
ACCOMMODATION HISTORY OF PERSON/S APPLYING FOR TENANCY 


Please give details of previous accommodation over last 5 years 

	
	
	
	
	
	
	

	Address
	
	Nature of Tenure
	
	Date at address
	
	Reason for leaving
	

	
	
	
	
	From
	To
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Information about any local authority/approved body/Rental Accommodation Scheme [RAS] accommodation
	

	
	

	Please provide details, including dates and duration of tenancy, of any dwelling or site provided by a housing authority, or an approved body, previously let or sold to the household or any household member at any time in the past. [A letter from the local authority where you or any member of your household was a tenant should be provided in relation to any previous tenancy] 
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Please provide details, including dates and duration of tenancy, of any dwelling previously let to the household or any household member under a Rental Accommodation Scheme [RAS] tenancy agreement at any time before the application is made. 
	

	
	

	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Applicant 1 & 2
	PART 3 –
OTHER PROPERTY/LAND INFORMATION 

	
	
	
	
	
	
	

	
	
	APPLICANT 1 
	
	
	APPLICANT 2
	

	Other Property
	
	
	
	
	
	

	
	
	
	
	
	
	

	Do you or any member of your household 
	
	
	
	
	
	

	currently own or have a financial interest in
	
	
	Yes
	
	No
	
	
	
	Yes
	
	No
	

	property/land in Ireland or any other 
	
	
	
	
	
	

	country?
	
	
	
	
	
	

	
	
	
	
	
	
	

	If property, is it vacant?
	
	
	Yes
	
	No
	
	
	
	Yes
	
	No
	

	
	
	
	
	
	
	

	Please state the address of the property or
	
	
	
	
	
	

	land:
	
	
	
	
	
	

	
	
	
	
	
	
	

	        Did you ever own or have a financial 
	
	
	
	
	
	

	Interest in property / land in Ireland or any 
	
	
	Yes
	
	No
	
	
	
	Yes
	
	No
	

	        Other country. ?
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	If ’Yes’, please state the address of the 
	
	
	
	
	
	

	property or land:
	
	
	
	
	
	

	
	
	
	
	
	
	

	Amount you received on the disposal of any
	
	
	
	
	
	

	property or land [Please submit documentation/ affidavit as to how the proceeds from the sale of land/property were disposed of.]
	
	
	
	
	
	

	
	
	
	
	
	
	

	Any other relevant information
	
	
	
	
	
	

	
	
	
	
	
	
	


Applicant 1

	PART 5 –
PUBLIC ORDER OFFENCES AND OTHER INFORMATION


	
	
	
	
	
	
	

	
	Public Order Offences
	

	
	Under Section 14 of the Housing [Miscellaneous Provisions] Act 1997, a housing authority may refuse to allocate or defer the allocation of a dwelling to a person where the authority considers that the person is or has been engaged in anti-social behaviour or that an allocation to that person would not be in the interest of good estate management.

In the 5 year period prior to the date of this application, has any member of the household been convicted of an offence under the following statutory provisions?



	

	
	1.
	Criminal Justice (Public Order) Act 1994 

Section 5:
Disorderly conduct in a public place

Section 6:
Threatening, abusive or insulting behaviour in a public place

Section 7:
Distribution or display in a public place of material which is threatening, abusive, insulting or obscene

Section 14:
Riot

Section 15:
Violent disorder, or
	

	
	
	Section 19:
Assault or obstruction of a peace officer or emergency services personnel
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	Yes
	
	No
	

	
	
	
	
	
	
	

	
	
	If ‘Yes’, please give details:
	
	

	
	
	[including name, address and details of
	
	

	
	
	conviction]
	
	

	
	
	
	

	
	
	
	

	
	2.
	Sections 3,3A and 4 of the Housing [Miscellaneous Provisions] Act, 1997: subject of an 
	

	
	
	excluding order or interim excluding order
	
	Yes
	
	No
	

	
	
	
	

	
	
	If ‘Yes’, please give details: 
	
	

	
	
	[including name, address and details of
	
	

	
	
	excluding order/interim excluding order]
	
	

	
	
	
	
	

	
	
	
	

	
	3.
	Section 117 of the Criminal Justice Act 2006:
	

	
	
	failure to comply with a behaviour order.
	
	Yes
	
	No
	

	
	
	
	
	
	
	

	
	
	If ‘Yes’, please give details:
	
	

	
	
	[including name, address and details of
	
	

	
	
	conviction]
	
	

	
	
	
	

	
	
	
	

	
	4.
	Section 257F of the Children Act 2001[No. 24 of 2001]: 
	

	
	
	failure to comply with a behaviour order.
	
	Yes
	
	No
	

	
	
	
	

	
	
	If ‘Yes’, please give details:
	
	

	
	
	[including name, address and details of
	
	

	
	
	conviction]
	
	

	
	
	
	

	
	Other Information
	
	

	
	
	

	
	Have you, or any of the other persons listed on this application form, ever squatted 
	

	
	in a local authority dwelling?
	
	Yes
	
	No
	

	
	
	
	
	
	
	

	
	If ‘Yes’, please state address and 

dates of occupancy
	Address:
	
	Period of occupancy:
	

	
	
	
	
	From [dd/mm/yy]:
	To [dd/mm/yy]:
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	

	
	Have you, or any of the other persons listed on this application form, ever been 
	
	
	

	
	evicted from previous accommodation?
	
	Yes
	
	No
	

	
	
	
	

	
	If ‘Yes’, please give details of eviction and the reason why it happened:
	
	

	
	[if you need more space, attach another page]
	
	
	

	
	
	
	
	

	
	
	
	
	


Applicant 2

	PART 5 –
PUBLIC ORDER OFFENCES AND OTHER INFORMATION


	
	
	
	
	
	
	

	
	Public Order Offences
	

	
	Under Section 14 of the Housing [Miscellaneous Provisions] Act 1997, a housing authority may refuse to allocate or defer the allocation of a dwelling to a person where the authority considers that the person is or has been engaged in anti-social behaviour or that an allocation to that person would not be in the interest of good estate management.

In the 5 year period prior to the date of this application, has any member of the household been convicted of an offence under the following statutory provisions?



	

	
	1.
	Criminal Justice (Public Order) Act 1994 

Section 5:
Disorderly conduct in a public place

Section 6:
Threatening, abusive or insulting behaviour in a public place

Section 7:
Distribution or display in a public place of material which is threatening, abusive, insulting or obscene

Section 14:
Riot

Section 15:
Violent disorder, or
	

	
	
	Section 19:
Assault or obstruction of a peace officer or emergency services personnel
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	Yes
	
	No
	

	
	
	
	
	
	
	

	
	
	If ‘Yes’, please give details:
	
	

	
	
	[including name, address and details of
	
	

	
	
	conviction]
	
	

	
	
	
	

	
	
	
	

	
	2.
	Sections 3,3A and 4 of the Housing [Miscellaneous Provisions] Act, 1997: subject of an 
	

	
	
	excluding order or interim excluding order
	
	Yes
	
	No
	

	
	
	
	

	
	
	If ‘Yes’, please give details: 
	
	

	
	
	[including name, address and details of
	
	

	
	
	excluding order/interim excluding order]
	
	

	
	
	
	
	

	
	
	
	

	
	3.
	Section 117 of the Criminal Justice Act 2006:
	

	
	
	failure to comply with a behaviour order.
	
	Yes
	
	No
	

	
	
	
	
	
	
	

	
	
	If ‘Yes’, please give details:
	
	

	
	
	[including name, address and details of
	
	

	
	
	conviction]
	
	

	
	
	
	

	
	
	
	

	
	4.
	Section 257F of the Children Act 2001[No. 24 of 2001]: 
	

	
	
	failure to comply with a behaviour order.
	
	Yes
	
	No
	

	
	
	
	

	
	
	If ‘Yes’, please give details:
	
	

	
	
	[including name, address and details of
	
	

	
	
	conviction]
	
	

	
	
	
	

	
	Other Information
	
	

	
	
	

	
	Have you, or any of the other persons listed on this application form, ever squatted 
	

	
	in a local authority dwelling?
	
	Yes
	
	No
	

	
	
	
	
	
	
	

	
	If ‘Yes’, please state address and 

dates of occupancy
	Address:
	
	Period of occupancy:
	

	
	
	
	
	From [dd/mm/yy]:
	To [dd/mm/yy]:
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	

	
	Have you, or any of the other persons listed on this application form, ever been 
	
	
	

	
	evicted from previous accommodation?
	
	Yes
	
	No
	

	
	
	
	

	
	If ‘Yes’, please give details of eviction and the reason why it happened:
	
	

	
	[if you need more space, attach another page]
	
	
	

	
	
	
	
	

	
	
	
	
	


Details of all persons residing in dwelling 

(INCLUDING CURRENT/REMAINING TENANT

	Name
	Date of Birth
	Occupation     (if Employed)
	Social Welfare Payment Type
	PPS NO:
	Income Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	PART 3 – MARITAL DETAILS

Please complete the following in respect of yourself and Applicant 2: spouse/partner (if applicable).

	
	
	
	
	
	
	
	
	

	
	
	
	APPLICANT
	
	
	
	
	APPLICANT 2: SPOUSE/PARTNER

	Are you?
	
	
	Single
	
	Widowed
	
	
	
	Single
	
	Widowed

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Married
	
	Divorced
	
	
	
	Married
	
	Divorced

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Civil Partner
	
	Separated
	
	
	
	Civil Partner
	
	Separated

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Cohabiting
	
	Legally 
	
	
	
	Cohabiting
	
	Legally 

	
	
	
	
	
	Separated
	
	
	
	
	
	Separated

	
	
	
	Other
	
	
	
	
	
	Other

	
	
	
	
	
	
	
	
	

	Date of Marriage [dd/mm/yy]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	[attach marriage certificate]
	
	
	
	
	
	

	
	
	
	
	
	
	


APPLICATION FOR INCLUSION ON THE TENANCY
CHECKLIST FOR APPLICANTS

	Fully completed application form [including signed declarations]
	
	

	
	
	

	Proof of citizenship or leave to remain in Ireland 
	
	

	Letter from the Department of Justice with regard to your Reckonable Residency in the State
	
	

	
	
	

	
	
	

	Copy of Separation/divorce agreement or Marriage Certificate where applicable 
	
	

	
	
	

	HPL1 form from the Revenue Commissioners
	
	

	
	
	

	If you or any member of your household previously owned land/property, documentation/ Solicitors Letters should be provided as to how the proceeds from the sale of the land/property were disposed of
	
	

	
	
	

	Land Registry documents from country of Origin( if outside Ireland) for all persons on application over 18 stating they never had nor do they currently own any property or land in that country.(Translated to English if applicable)
	
	

	
	
	


APPLICATIONS SHOULD BE RETURNED TO:-  

By Post:- South Dublin County Council, Housing Allocations Section, County Hall, Town Centre, Tallaght, Dublin 24. 

By Hand:- Customer Care Counters at Tallaght or Clondalkin Offices

	Please read this declaration carefully and sign and date it when you are satisfied that you understand it.  Please note that an application will only be accepted when this declaration has been signed.

	The housing authority may, for the purpose of its functions under the Housing Acts of 1966 - 2009, request and obtain information from another housing authority, the Criminal Assets Bureau, An Garda Síochána, The Department for Social Protection, the Health Service Executive [HSE] or an approved housing body, in relation to occupants or prospective occupants of, or applicants for, local authority housing, and any other person the authority considers may be engaged in anti-social behaviour.

	

	Declaration

	I/We declare that the information and particulars given by me/us on this application are true and correct. 

	I/We also authorise the housing authority to make whatever enquiries it considers necessary to verify details of my/our application.

	I/We am/are aware that the furnishing of false or misleading information is an offence liable to prosecution.

	Signed Tenant           _____________________________         

	

	

	 Signed : [ Applicant 1]   _______________________________   

	

	

	Signed: [Applicant] 2
	
	Date: [dd/mm/yy]
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


HPL1 Form / First Applicant
THIS FORM MUST BE FILLED OUT BY APPLICANT(S) AND SUBMITTED TO THE REVENUE COMMISSIONERS FOR SIGNING AND RETURNED WITH EVERY APPLICATION


YOUR FULL NAME










(BLOCK LETTERS)

PREVIOUS NAME


       

(IF ANY)

PRESENT ADDRESS 


PREVIOUS ADDRESS

(IF ANY)


PPS NUMBER (PRSI NUMBER)
TO BE COMPLETED BY INSPECTOR OF TAXES

I hereby certify, in accordance with my records and to the best of my knowledge, that the above named person has not previously claimed income tax relief in respect of interest paid on money borrowed to purchase or build a dwelling.


SIGNED 





Date 


HPL1 Form / Second Applicant
THIS FORM MUST BE FILLED OUT BY APPLICANT(S) AND SUBMITTED TO THE REVENUE COMMISSIONERS FOR SIGNING AND RETURNED WITH EVERY APPLICATION


YOUR FULL NAME










(BLOCK LETTERS)

PREVIOUS NAME


       

(IF ANY)

PRESENT ADDRESS 


PREVIOUS ADDRESS

(IF ANY)


PPS NUMBER (PRSI NUMBER)
TO BE COMPLETED BY INSPECTOR OF TAXES

I hereby certify, in accordance with my records and to the best of my knowledge, that the above named person has not previously claimed income tax relief in respect of interest paid on money borrowed to purchase or build a dwelling.


SIGNED 





Date 


STAMP                       
IMPORTANT


PLEASE READ THE FOLLOWING INFORMATION CAREFULLY











FALSE OR MISLEADING INFORMATION MAY RESULT IN PROSECUTION
























































OFFICIAL STAMP                       
























































OFFICIAL STAMP











